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SAMPLE SUBMISSION AND APPROVAL FORM 
 

Contract Title :   Ref. No. :   
    Date :   
    Ref. No. of Previous Submission:  
Contract No. :   (1) :   
File 
Reference 

:   (2) :   

        
 

DETAILS OF SUBMISSION 
To : Contract Manager’s Representative (Attn:  Mr.  ) 
  *(Name of Consultant Projects) 
From : (State Name of Contract) 
To enclosed sample boards and catalogue* / technical date* / test report* / job reference* as 
described below have been checked for compliance with the Specifications and Drawings, and are 
herewith submitted for approval. 
a) Materials Description : Hilti Self-drilling screw  
b) Model Name    
c) Specification Ref. Page :  Item          :   
d) Drawing Ref. No.      
e) B.Q. Ref. No. :   
f) Location (application) :   
g) Brand Name : Hilti  
h) Manufacturer : Sheh Fung Screws Co Ltd (OEM Partners)  
i) Source of Origin : Taiwan  
j) Supplier : Hilti (Hong Kong) Ltd.  
k) Catalogue : Attached  
l) Technical Data : Attached  
m) Test Report : Attached  
n) Job Reference : Attached  
o) Material Safety Data Sheet : N / A  
p) Anticipated date of 

approval 
: A.S.A.P.  

For and on behalf of the Contractor: 
  

 
Quality Control Engineer  

  

CONTRACT MANAGER’S COMMENTS 
To : (State Name of Contract) 
From : Contract Manager’s Representative (Mr.  ) 
  *(Name of Consultant for Consultant Projects) 
On the basis of the sample and information given, the above sample submitted is: 
1)* Approved :   
2)* Approved subject to :   
     
3)* Not approved because :   
     
   And resubmission is required.  
 Remarks :   
     
     
Approval does not alter the requirements of the Contract unless specifically noted. 
Contract Manager’s Representative (Mr.  ) 
  

 
Date:  
c.c.  Project Clerk of  Work – with sample 
       PQS 
 Contract File 

 

(* Delete if inappropriate)  
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Screw fastening: Basic information 4
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Hilti designation system

As a result of the structuring in groups and sub-groups, the screw characteristics 
can be identified more easily from the designation.

The user does not have to note the entire designation or item number.
A screw is already clearly defined by the group designation and the dimension.

Application

A: Accessories
B: Concrete
C: Sandwich panels
D: Drywall
E:
F: Fiber cement
G: Glazing / windows
H:
I: Insulation
J:
K:
L:
M: Metal
N:
O:
P: Plastic
Q:
R:
S:
T: n/a
U:
V:
W: Wood (timber)
X:
Y:
Z:

Function

A:
B:
C: Cover caps
D: Drill
E:
F:
G:
H:
I:
J:
K:
L:
M: Metric
N:
O:
P: Predrill
Q:
R:
S: Stitch
T:
U:
V:
W: Washer
X:
Y:
Z:

Number

1 to 99 further
information
– tip
– thread
– specials
– driver
– head
– washer
…etc.

Material / Finish

A: Aluminum
B: Black phosphated
C:
D:
E:
F:
G:
H:
I:
J:
K: Kwikcote ®
L:
M:
N: Sanbond-Z ®
O:
P: Predrill
Q:
R:
S: Stainless steel + coating
T:
U:
V:
W:
X:
Y: Yellow chromated
Z: Carbon steel + Zinc plated

Color code

A: Black
B: Yellow
C: Orange
D: Red
E: Lilac/violet
F: Blue
G: Green
H: Grey
K: Brown
L: White

(if required 
by group
designation)

Dimensions

Diameter (mm) ×
length (mm)
Example 6.3×150

or in fractional 
(size) × (inch) 
1/4×13/4 or 6×1

S C R E W S

Group Dimensions

OptionDesignation

Example: Schr S-MP52S 6.3×50 (German)
Screw S-MP52S 6.3×50 (English)
Vis S-MP52S 6.3×50 (French)
Tor S-MP52S 6.3×50 (Spanish)
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Screw fastening: Basic information 4
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Table

Description

Drill point table

The following chart shows the drilling range per drill point number in relation to the
screw nominal diameter.

12.00
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Dia.
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# 6
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Point 1 Point 3 Point5

The drill point diameter is selected to ensure that a screw can be driven optimally and
the highest pull-out value obtained.

The thickness to be drilled through determines the drill point length, the cutting groove
(flute) length and the thread diameter. The length of the drill point must always be selected
to ensure that the total thickness can be drilled through completely before thread tapping
or forming begins.

The required drill point size for the given thickness and the stipulated screw diameter
are given in the above table.

1) Self-drilling screw, case hardened: 2.75 mm
Self-drilling screw, stainless steel: 2.00 mm

2) Self-drilling screw, liner sheets, stainless steel: 4.00 mm
Self-drilling screw, case hardened: 3.00 mm
Self-drilling screw, stainless steel: 3.00 mm
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SAMPLE-TRANSLATION

Fastener type

Designation

Date of issue

Approval ID number

Approval numberFastener

Material

Screw

Washer

Maker

Distributor

Thickness (mm) COMPONENT II → basematerial

Type of load

Shear load kN

Tensile load kN

Load figures: SHEAR

Load figures: TENSILE

Application alternatives

Th
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In case of intermediate thicknesses for component I or II the loadbearing datas have to be taken from the smaller thicknesses
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